
Author Process

Submission, acceptance, and seeking funding



Submission process

The corresponding author will complete the submission process.

Authors submitting to fully OA journals will be asked to accept OA terms 
and charges during Step 1.

Authors submitting to hybrid journals will not be asked to select OA until 
after acceptance.



Submission – Step 1 – OA journal (Example 1)

Note: Page charges are set at the society’s discretion, and differ from journal to 

journal. Not all journals charge page charges.



Submission – Step 1 – OA journal (Example 2)

Note: There is some pricing 

variation among journals.

More detailed article 

processing charge (APC) 

information can be found at 

https://open.ieee.org/index.p

hp/for-authors/article-

processing-charges/.

https://open.ieee.org/index.php/for-authors/article-processing-charges/


Submission – Step 1 – hybrid journal

Note: Open Access 

question is not present 

at submission.



Submission process

Later in the submission process, the corresponding author will be 
required to enter manuscript details, list all contributing authors, suggest 
reviewers, and upload manuscript files.

If the manuscript is accepted, the author will be prompted to upload the 
final files and confirm all manuscript details.

For papers in a hybrid journal, the author will have to choose whether or 
not to publish OA.

Authors of all papers will have to choose a license agreement and select a 
payment method.



Post acceptance – final files upload



Post acceptance – hybrid review

Note: Author of papers 

published in hybrid journals 

are only asked about open 

access after acceptance.



RightsLink Author

All article processing charges (APCs) are handled through RightsLink
Author (RLA).

After acceptance, authors will receive an email prompting them to pay all 
charges through RLA.

If the author is affiliated with an institution that has an OA agreement, 
they will be prompted to seek funding from that institution.

Institutional profiles are matched using author-provided affiliation data and 
Ringgold IDs.



Upon acceptance, authors will receive a 

notification email prompting them to pay 

charges through RLA.

Acceptance notification & pay charges prompt



Since RightsLink Author is 

managed by Copyright 

Clearance Center and not by 

IEEE directly, users will need 

to create a RightsLink

account to view or pay 

charges.

Sign in to RightsLink Author



If the affiliation data 

entered by an author 

matches an existing 

institutional profile, 

authors will see a pop-up 

prompting them to seek 

funding from their 

institution.

If an author chooses “Bill 

Me” instead, they will go 

through the standard 

workflow, and will not use 

institutional funds.

Seek Funding prompt



After the author chooses a 

payment method, they will see a 

summary of the charges, 

including any discounts.

Note that authors must complete 

the checkout process, even for 

$0 orders.

Summary of charges



View of charges if the author seeks funding from their 

institution. (Discounts may vary depending on the 

agreement.)

View of charges if the author 

selects “Bill Me.”



Next, the author will review their order and accept the 

terms and conditions. If all details are correct, they will 

click “SUBMIT FOR APPROVAL.”

If a PO or other 

tracking 

number is 

needed, the 

author will 

enter it here.

Order review



After submitting 

their order, the 

author will see 

a confirmation 

page.

Order confirmation


